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THE SCHOOL OF SOCIAL WORK AT ST. THOMAS UNIVERSITY 

 

The St. Thomas University School of Social Work is committed to a politicized social work practice that 

is grounded in a structural approach to social work practice. This approach advances an awareness of 

broad and intersecting injustices caused by oppressive structures while preparing students to be effective 
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Field Education Coordinator 

 

The field education coordinator provides leadership and is responsible for the development, 

coordination, administration and management of field education. The role also includes consultation and 

teaching regarding field education for faculty, field instructors, agencies and students. 

  

Responsibilities include: 

1. Ongoing development of field placements by: 

a. initiating and creating linkages with community agencies; 

b. reviewing agency policies and programs to ensure that students are provided with learning 

opportunities that are compatible with the values and principles of the social work 

profession; 

c. working cooperatively with agencies to develop, enlarge, and improve existing field 

placement opportunities; 

d. engaging students and field instructors to participate in a review and assessment of the field 

placement. 

 

2. Development and administration of field education policies and procedures by: 

a. 
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6. Liaising with university administration in the development of field curricula, grading practices, 

workload credit and budget requirements for the field program. 

 

7. Participation as a member of the field education network that meets annually at the CASWE 

meetings. The field education coordinator may be active in any education or research projects 

initiated by this network. 

 

8. Establishment of a comprehensive field education program evaluation that would occur whenever 

the school is completing the self-study for accreditation purposes. 

 

Field Instructor and the Agency 

 

The field instructor is usually a social worker employed by the host agency who meets the criteria as set 

out by the program and has primary responsibility for the students’ field educational experience; that is, 

field assignments, supervision, and student evaluation.  The field instructors are chosen by the field 

placement setting to fulfil that role and/or may volunteer to the field education coordinator directly.  

Field instructors cannot be friends, family members, or employers of the student they supervise in 

placement 

 

Expectations of the Field Instructor: 

1. 
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10. 
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9. Ensure that written notification is given to a student when it appears that they may be asked to 

withdraw because of inadequate performance. 
 
10. Facilitate the Final Evaluation Meeting, which includes a discussion of the Final Evaluation report 

completed by the 
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10. Contact the faculty liaison regarding any problems with the field setting; it is imperative that the 

 students seek assistance at the onset of any problem. 

 

11. Recognize the fact that failure to meet the requirements of the field placement, as set forth in this 

 handbook, may result in their withdrawal from the field placement.  

  

12. Be prepared for the three formal meetings with the field instructor/supervisor and faculty liaison: 

Learning Contract Meeting, mid-term review and Final Evaluation.  

 

 

 

SCWK 5059: FIELD INSTRUCTION III  

(Foundational Year Placement) 
 

This course provides practical experience in the field, in an approved field placement setting, under 

agency and faculty supervision. The focus throughout the field placement will be on integration of 

classroom and field learning. This course is to provide the student with an opportunity for beginning 

social work practice in the field, under the supervision of a faculty member in partnership with agency 

personnel. Students are expected to develop knowledge and skills in the field sufficient for initial 

professional practice with various client constituencies. The goal is to offer students a professionally 

supervised experience in which they will demonstrate the ability to plan and implement professional 

Social Work intervention with individuals, groups, and/or communities. 

 

The field education coordinator will make every attempt to match students based on their learning 

needs and interests; however, the

theee

p

e
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works collaboratively with our community partners and placement agencies. These partnerships are 

developed based on quality field placements, which may lead to joint research projects, program 

development and other collective work. 

 

The selection of placements is initiated by the field education coordinator, based on the parameters of 

the School. When planning for student placements, the field education coordinator considers: 

• The student’s area of interest. 

• The student’s ability to meet agency/role requirements. 

• The learning needs of the student. 

• The region in which the student wishes to complete their placement. 

• Opportunities available in the agency/role to develop skills and knowledge in advanced 

social work practice. 

• Agencies available to provide placements that meet the parameters of the program.  
 

Being placed at a particular agency or in a particular role by the School cannot be guaranteed. 

Placements are based on student learning, previous experience, and availability of agencies/supervisors 

that meet the program parameters. Students should not contact agencies directly to inquire about 

placements as this can complicate the placement process. Many organizations have a specific contact for 

placements, the School has processes that can vary depending on the potential placement agency’s 

requirements, placements must have opportunities for social work skill building, and to be fair when 

multiple students are interested in a single placement position. Like most Schools of Social Work, STU 

uses a collaborative process working with students to explore agencies that meet our program 

requirements and the CASWE Standards for Accreditation. 

 

PLACEMENT HOURS AND ATTENDANCE 

According to the accreditation standards set by the Canadian Association of Social Work Education 

(CASWE), students enrolled in an accredited MSW program without a BSW must complete a 

foundational level practicum of 450 practice hours in the field of social work. While 450 hours is the 

minimum requirement for the Foundational Year Placement, students must complete their 450 hours 

within the dates listed above; students are not permitted to complete their placements early. The start 

and end dates for placement should be treated like the start and end dates for any academic course.  

 

Eac

https://caswe-acfts.ca/wp-content/uploads/2021/08/EPAS-2021-1.pdf


Field Instruction Handbook ï Foundational 



Field Instruction Handbook 
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MAJOR ASSIGNMENTS & REQUIREMENTS AT-A-GLANCE 

 
Assignment/Requirement Date/Time Location 
On-site Orientation 
 

Beginning of placement Agency 

Learning Contract Meeting Contract components to be completed within 

first 2-3 weeks of placement.  

 

Student & field instructor complete the 

Learning Contract prior to meeting with the 

faculty liaison. 

 
Meeting date to be set by the faculty liaison 
and field instructor/supervisor. 
 

The host agency 
(unless otherwise 
specified). 

Mid-Term Evaluation 
Meeting 

TBD by faculty liaison and field instructor 

(roughly around weeks 7-9) 

 

Student & field instructor complete the Mid-

Term Evaluation Form prior to Meeting & 

Review of Learning Contract 
 

The host agency 
(unless otherwise 
specified). 

Final Evaluation Meeting Final Evaluation (written by student and 
field instructor) and Final Learning Paper 
(written by student) to be completed before 
Final Evaluation Meeting (final weeks of 
placement). 
 
Meeting date to be set by the faculty liaison 
and field instructor.
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The Learning Contract 

 

Although there are educational objectives identified in the course outline for the Foundational Year 

Placement, it is important that a

https://forms.office.com/pages/responsepage.aspx?id=0NUwYSg7rEq39Os0bc-gslQtopcts9pMu0o2OSWAUFZUQU5QNDFMVUdJSlRQRlVVQ1lTRVNNOFFWUy4u
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carried out by the social workers in your field placement setting can be a useful exercise to assist 

you with this component of the learning contract. 

 

¶ Learning Objectives: Learning Objectives outline in writing what the students wants to learn in 

their field placement and allows them to focus some attention on their particular areas of interest or 

learning needs. Each student is required 
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3. Personal Development - What areas of personal growth and development would you like to 

stren
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b. I will have prepared my learning journals and have paper copies for my supervisor. I will 

prepare an agenda of what I would like to discuss and allow time for questions during our 

meeting. My supervisor will also have a list of things they would like to discuss and things I 

will need to cover in my next set of learning journals. 

c. At the end of my placement, I will know I made good use of my supervision because I will 

have participated in scheduled meetings that I was prepared for and my field instructor 

will agree that I was prepared and made good use of scheduled supervision.  

 

Personal Development: 

a. To improve my confidence as a social worker by facilitating interviews with clients on a one-

on- one basis. 

b. I will be able to increase my confidence through conducting screening interviews, which will 

give me more experience interacting with clients one-on-one. The more experience I gain, 

the more confident I will feel with my skills and knowledge. 

c. At the end of my field placement, I will be able to ask questions without my voice shaking; 

making eye contact with the client; being able to fully engage in genuine and empathic listening 

without being distracted by my nerves. 

 

a.
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liaison provide an opportunity to assess where the student is at in their learning, and to discuss the 

next steps for the duration of the placement. 
 
Overview of Assignments and Requirements:  

a) Continue to perform assigned tasks and duties in consultation with the field instructor. 

b) Prepare for the Mid-Term Evaluation Meeting by c

c
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POLICIES 

 

A full listing of all School of Social Work policies can be found here: 

https://www.stu.ca/socialwork/policies/ 

Policy on Confidentiality 

Social and Electronic Media and the Use of Electronic Devices in the School of Social Work Policy 

Immunization Policy 

Policy Governing Professional Readiness in the School 

/socialwork/policies/
/socialwork/policies/
/socialwork/policies/
/socialwork/policies/
/socialwork/policies/
mailto:tdsmith@stu.ca
https://www.worksafenb.ca/
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CONFIDENTIAL INFORMATION 

/socialwork/policies/
/socialwork/policies/
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Review Process 

 

Any behavior, which may cause the field instructor or student to question the achievement of 

professional development, should result in a review of the situation in its total context. The student 

demonstrating a field peting
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instructor. 

¶ The student is unable or unwilling to work collaboratively with other staff. 

¶ The student consistently behaves inappropriately with other staff. 

¶ The student is unable to appreciate their effect on others and continues to repeat inappropriate 

behavior despite considerable discussion in field instruction. 

 

3. Indicators of Problems in the Use of Field Instruction Supervision: 

¶ The student is unable to integrate theory and practice and needs constant direction and 

structure. 

¶ The student is consistently unable to expose or discuss practice behavior, e.g., rarely submits 

evidence of practice in the form of tapes or reports and avoids attempts to promote reflection. 

¶ The student is consistently unable to hear constructive criticism and interprets criticism as a 

personal attack. The stude

e

c
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b. A meeting between the faculty liaison and field instructor is the next step in making 

desirable changes to enhance the student learning or to negotiate changes in grading. 

 

3. 

/socialwork/policies/


Field Instruction Handbook ï Foundational Year Placement 2023-2024             Page 27 

 

TOOLS FOR USE IN DOCUMENTING LEARNING 
 

 

Included in this section are different examples of writing guidelines for use in documenting the 

students’ work and drawing out their learnings. The student’s individual learning style and the goal to be 

achieved are factors that will determine which tool is best suited for task. The following pages contain 

several tools: 

 

Guide to Journal Writing 

 
1. Recall and describe a particular practice situation which you would like to reflect further on; making 

sure to identify all important factors i.e. interpersonal, physical, cultural, economic, and political. 

 
2. What impact did this situation have on you i.e. identify your feelings, thoughts, assumptions 

regarding the situation. 

 
3. Identify and label what you did (professional response). 

 
4. Identify what impact you think your response had on the practice situation. 

 
5. What knowledge do you have that might help you to explain or analyse this practice situation i.e. (theory, 

concepts and life experience). 

 
6. Based on this analysis, identify the response(s) which would be helpful in this situation (i.e. where do you 

go from here). 

 

 

 

 

 

 

 

 

Daily Learning Journal 
 
 

1. What did you experience? 

a. What are your thoughts and feelings about this subject matter? 

b. What have you learned from this experience? 

c. What theories or concepts can you apply to this experience? 

 

2. Given what you have learned, what are some of the things that you want to do tomorrow to apply what 

you have learned? 

 

 

 

 

 

 



Field Instruction Handbook ï Foundational Year Placement 2023-2024             Page 28 

 

Reflection Tool 

 

 
What? 

What stood out for you during your recent field placement experience?  Describe the key event, or moment in a 

conversation, a person’s behaviour, etc. 

So What? 

 

y
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Now What? 

6.  Based on the leh
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Reflective Log 

 

Activities 

Carr
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FORMS 

 

SCWK 5059 Field Education II Forms - completed by students and/or field instructor 

¶ SCWK 5059 Field Education III Learning Contract 

¶ SCWK 5059 Field Education III Mid-Term Evaluation 

¶ SCWK 5059 Field Education III Final Evaluation 

 

SCWK 5059 Field Education II Forms - completed by faculty liaison 

¶ SCWK 5059 Field Education III Mid-Term Summary Form 

¶ SCWK 5059 Field Education III Final Summary Form 
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5. Evaluate how the student has demonstrated professionalism.  In your thinking of this, you 

can consider such things as dress, attendance, use of time, behavior, and/or attitude. 

Click or tap here to enter text. 

 

6. Evaluate how the student has demonstrated the principles of the Code of Ethics, such as, 

showing respect for clients, and using a non-judgmental approach. Provide examples from 

practice. Discuss strengths and areas for improvement. 

Click or tap here to enter text. 

 

7. What learning opportunities will the student be engaged in for the remainder of the 

placement? 

Click or tap here to enter text. 

 

8. 



 

TEL: (506)452-0540 FAX: (506)452-0611 www.stu.ca 

 

SCWK 5059: FIELD INSTRUCTION III MID-TERM SUMMARY 
 

This form is completed by the faculty liaison at the meeting and signed by those present. 
 

Student:   ____________________________________________________________ 

Field Instructor:  ____________________________________________________________ 

Agency:             ____________________________________________________________                                                                                                          

Faculty Liaison:   ____________________________________________________________                                                                                                          

 

The faculty liaison provides a summary of key comments and/or agreements for change based on 

the results of this meeting. 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

 

Signatures 

 

Student:   ____________________________________________________________ 

Field Instructor:  ____________________________________________________________ 

Faculty Liaison:   ____________________________________________________________ 

Date:    ____________________________________________________________ 
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4. Supervisor: Does the student behave professionally?  In your thinking of this, you can 

consider such things as dress, attendance, use of time, behavior, and attitude.  Does the 

student integrate the principles of the Code of Ethics into practice, such as, showing 

respect for clients, and using a non-judgmental approach?  

Click or tap here to enter text. 

 

5. Student:  Please place a few words for each learning objective to provide a reminder to 

your supervisor of your learning objectives for each area:  

 

Learning Objectives were as follows: 

Skills:  X 

Knowledge:  X 

Personal: X 

Click or tap here to enter text. 

 

6. Supervisor



Page 39 

 

 

 

SCWK 5059: FIELD INSTRUCTION III FINAL SUMMARY 
 

This form is completed by the faculty liaison at the meeting and signed by those present. 

 
 

Student:   ____________________________________________________________ 

Field Instructor:  ____________________________________________________________ 

Agency:             ____________________________________________________________  

Faculty Liaison:   ____________________________________________________________                                                                                                          

The faculty liaison provides a summary of key comments, including strengths and areas for 

further development, based on the re


